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ATTACHMENT 1 
REPORT OF TRAINING COMPLETION (sample) 

 
 

 
REPORT OF TRAINING COMPLETION 

 
NAME OF EMPLOYEE: 
 
 
DATE: 
 
 
 
The above named employee has completed training in the following subjects: 
 
SUBJECT COMPLETION DATE COURSE HOURS 
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

CONTRACTOR'S PRINTED NAME: 
 
CONTRACTOR'S SIGNATURE: 
 
 
 


